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IHoJ10keHHE
0 3aIIuTe nepconanbﬂmx JAHHBIX paﬁoTHI/IKOB

1. O01mue mMoJI0KeHHUA

1.1. Hacrosimiee [lomosxenue pa3paborano B cooTBeTCTBUU ¢ DenepanbHbiM 3akoHOM Ne 149-D3 ot
27.07.2006 T «O6 undopmanuy, THPOPMALMOHHBIX TEXHOJIOTUAX U O 3aIIUTe WH(POpPMAIUN) B
penakuuu ot 18 mapra 2019 1, ®DepepanbubiM 3akoHOM Ne 152-®3 ot 27.07.2006 r «O
NEPCOHANBHBIX JaHHbIX» B pemakuuu oT 31 nexabpst 2017r; Koncruryumeit Poccuiickoii
Oenepaunn 1 TpynoBeiM  kKouekcom Poccuiickont ®enepanuu, YCTaBOM —JOLIKOJIBHOTO
oOpa3oBarenbHOro yupexaeHus. llpu cocraBnenun yureHo Ilomoxkenune 00 ocoOeHHOCTAX
00pabOTKH  TMEepPCOHANBHBIX JAaHHBIX, OCYIIECTBIIIEMOW 0€3 UCIOJB30BAaHUS CPEACTB
aBTOMaTu3aluu, yrBepkjaeHHoe IlocranoBnenuem IIpaBurensctBa PO Ne 687 ot 15.09.2008r;
TpebGoBaHus K 3alIMTe MEPCOHATBHBIX JAaHHBIX MPU UX 00paboTKe B MHPOPMAIMOHHBIX CHCTEMaX
[IEPCOHAIBHBIX JaHHBIX, yTBepxkAcHHbIE IloctanoBinenuem IlpaBurenscrBa Poccuiickon
Oepneparuu Ne 1119 ot 01.11.2012r.

1.2. Jlannoe IlonoxeHue ompeznesnsieT OCHOBHbIE TpeOOBaHMS K 3alluTe, 0OpaboOTKe, MOPSIKY
MOJTyYEHHUs1, XPAHEHUS, UCTIOJB30BAHMA U Mepelaun ePCOHAIBHBIX TaHHBIX COTPYAHUKOB JETCKOTO
cala, a TaKKe OTBETCTBEHHOCTh 3a HapyIIEHHE HOPM, PEryJupylomux oOpabOTKy M 3allHuTy
MEPCOHAIBHBIX JAHHBIX B JIOIIKOJIBHOM 00pa30BaTEIbHOM YUPEKICHUH.

1.3. ITonoxeHne ycTaHaBJIMBAET OCHOBHBIE MOHATHS U COCTaB MEPCOHAIBHBIX JAHHBIX pAOOTHUKOB B
JOY, pernamenTHpyeT GOpMUPOBAHHUE U BEJICHHE JTMYHBIX €T, ONpeeseT IpaBa u 0013aHHOCTH
paOOTHHUKOB MO 3allUTE IEPCOHANBHBIX JAaHHBIX, a TaKXKe OOA3aHHOCTU COTPYJHHMKOB TIO
00eCTeyeHNI0 JOCTOBEPHOCTH MEPCOHABHBIX JJAHHBIX.

1.4. Uenbto Hacrosimero Ilonoxenuss sBisercs oOecredeHUWe 3alluThl OpaB M CBOOOA
MEeIarOrMuecKuX pabOTHUKOB M OOCIYKHBAIOILEr0 MEpCcoHaIa Mpu 00paboTKe X MEPCOHATBHBIX
JAHHBIX, B TOM YHCJIE 3alUTHI IPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOW KU3HH, JINUHYIO TalHY.

1.5. Ilpu onpenenenuu odbemMa U COACpKaHUS MIEPCOHATBHBIX TAHHBIX PA0OTHHUKA aIMUHUCTPALIUS
JOVY pykoBoactyercsi Koncturynueir Poccuiickoit ®enepanuu, denepanbHbIMU 3aKOHAMU U
HacrosuM [losoxenuem.

1.6. IlepcoHanpHbIE JaHHBIE OTHOCATCS K KaTeropu KOH(UACHIMAIbHOW MHpOpManuu. Pexxum
KOH(HUIECHIINATBHOCTH TEPCOHANBHBIX JAHHBIX CHUMAETCS B CIy4asX OOE3TMUMBAaHUS WIH TI0
HCTEYEHUU 75 JIET CPOKA XPAHEHUS, €CIIM MHOE HE OIPEIEICHO 3aKOHOM.

1.7. Hacrosimee IlonoxeHue sBisieTcsl BHYTPEHHUM JIOKAaJIbHBIM HOpMaTUBHBIM akToM JIOVY,
00s3aTeNIbHBIM ISl MCIIOJHEHHUsI BCEMH paOOTHUKAMH, WUMEIOIIMMHU JIOCTYIl K HEepCOHAIBHBIM



AaHHBbIM COTPYAHUKOB JOIIKOJIbHOTO OGp&BOB&TGHLHOFO YUPCIKACHUA.

2. OcHOBHBIC MOHSATHS U COCTAB NMEPCOHAJIBLHBIX JAHHBIX PA0OTHUKOB
2.1. Ilepconanvuvie Oannvie - mwobas WHGOPMAIMSA, OTHOCAIIASACS K OIPEACICHHOMY WIH
oTpenieNnsieMoMY Ha OCHOBaHHMHM Takoi HH(pOpMaIuy (U3NIeCKOMY JIHILY, B TOM YHCIIE €r0 (paMuius,
UMSsl, OTYECTBO, TOJ, MECHI, JlaTa U MECTO POKICHHUA, a TaKKe ajpec, ceMeilHoe, colHaIbHoe,
MMYIIIECTBEHHOE MOJIOKEeHNE, 00pa3zoBaHue, mpodeccus, JOX0abl U Ipyras HHpopmanus.
2.2. IlepconanvHuvle dannvie pabomuuxa - 3To uHbopmanus, HeoOxoaumas 3aBenyromemy 10V B
CBSI3U C TPYAOBBIMH OTHOILICHUSIMU U KaCaoLIasicsi KOHKPETHOro coTpyanuka. [lox nadopmanueii o
paOOTHHKE MOHMMAIOTCS CBEICHMS O (haKTax, COOBITUAX M OOCTOATENbCTBAX JKU3HU PAOOTHHKA,
MO3BOJISIOINE UACHTU(DUIIMPOBATD €T0 TMYHOCTH. [lepcoHanbHbIe JaHHbBIe pa00THUKA COAEPIKATCS B
OCHOBHOM JIOKyMEHTE MEPCOHAIBHOTO y4eTa paOOTHUKOB - JINYHOM JIeJie paOOTHHKA.
2.3. Obpabomka nepcoHanbHblX OAHHBIX — 3TO NEHCTBHS (ONepaIy) C MEePCOHATBHBIMU JJAHHBIMH,
BKJIIOYas cOOp, CUCTEMATU3AIUIO U HAKOIUICHUE, XpaHEHUE, yTOUHEHHE (OOHOBJIEHHE U U3MEHEHHE),
MCIOJIb30BaHUE U PacIpOCTpaHeHHe (B TOM YHCIIE Mepeaya) MepcoHaNbHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHANbHbIX OAHHBIX - JCWCTBUS, HAlpaBJICHHbIE Ha Iepenavy
MEPCOHATBHBIX JAHHBIX OIpPENeIECHHOMY Kpyry JHIl (Iepefaya MepCOHANbHBIX JAaHHBIX) WIM Ha
O3HAKOMJICHHE C TEPCOHAIBHBIMU JIAaHHBIMH HEOTPAHUYEHHOTO Kpyra JIMI, B TOM 4YHCIE
oOHapo/I0OBaHWE TEPCOHANBHBIX JAaHHBIX B CPEACTBAX MAacCOBOM HH(pOpMAIMM, pa3MEIICHUE B
MH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSIX MM MPEIOCTaBIICHUE JOCTYINA K MEePCOHATBEHBIM
JAHHBIM KaKHUM-JTHOO0 MHBIM CIIOCOOOM.
2.5. Hcnonvzosanue nepcoHanrbHulx OaHHbIX - NEHUCTBUA (ONEpallui) ¢ MEePCOHAIBHBIMU JAHHBIMH,
cosepuiaemble JIOY B LensX IpUHATHS PELLIEHUI WM COBEPIIEHUS UHBIX AEHCTBUMN, TOPOKAAIOIINX
IOPUINYECKUE TIOCTEICTBUS B OTHOIICHMM PAaOOTHUKA WM JPYruUX JHIl JIMOO MHBIM 00pa3om
3aTparuBaloIIMX MpaBa U CBOOO bl PAOOTHHUKA MU JPYTUX JIMII.
2.6. Obwedocmynnvle nepconanrbHvle OaHHble - TIEPCOHANBHBIC TaHHbIE, OCTYIl HEOTPAaHHUECHHOTO
Kpyra JIMIl K KOTOPBIM MPEJOCTaBJICH C cOorjacus padOTHUKA WM HAa KOTOPHIE B COOTBETCTBUU C
(benepanbHBIMU 3aKOHAMU HE paclpoCTpaHseTcs TpeOoBaHue coOII0AeHUS KOH(DUICHIINAIBHOCTH.
2.7. B coctaB nepcoHaNbHbIX JaHHBIX paboTHHKA JIOY BXOAAT:

* aHKETHbIE U OMOrpaduuecKe JaHHbIC,

* oOpa3oBaHue;

* CBEJCHUS O TPYJAOBOM U OOIIEM CTaXE;

* CBEJICHUS O COCTaBE CEMBH;

* TaCMOpPTHBIC JAHHBIE;

* CBEJICHHUS O BOMHCKOM YUeTe;

* CBejeHHS O 3apabOTHOM IUIaTe COTPYIAHUKA;

* CBEJCHUS O COLMAIBHBIX JIBIOTAX;

*  CHEUHaTbHOCTD;

* 3aHUMaeMas J0JDKHOCTH;

*  aJpec MECTa KHUTEIbCTBA U TeIe(OoH;

* MecTO paboThl WM y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;

*  coJiepXaHHe TPYAOBOIO JOrOBOPA;

*  TOJUIMHHUKHU M KOITUH ITPHUKA30B;

* JIMYHOE /IO M TPYAOBasi KHM)KKA COTPYAHUKA;

* OCHOBAHHMSA K IIPUKA3aM;

* MaTepuajgbl 10 TOBBIIICHUIO KBAIM(QUKAMK U TEPErnoAroTOBKE COTPYJHHMKA, €ro

aTTeCTalllH, CIIyKeOHBIM PACCIIEJOBAHUSM.

2.8. Jlnunoe nieno pabotHuka JJOY HaxoauTcs B JOKYMEHTAIMH JICIONPOU3BOIUTENS U COCTOUT U3
CIICAYIOINX TOKYMEHTOB:

*  aHKeTa;

* aBtoOuorpadus;

*  KOIHMH JOKYMEHTOB 00 00pa3oBaHUU;




* kaprouka popmsr T-2;

*  KOIM IMpHKa3a o mpuéme Ha padoTy;

*  TPYyIOBOU JAOTOBOP;

* JIOKYMEHTHI, CBSI3aHHBIE C IIE€PEBOJOM M IepeMelleHHeM pabOTHHKA (KOTHMM IPHKA30B,
3asBIEHMs paOOTHUKA U T.11.);

* BBIMHCKHU (KOMHH) M3 JIOKYMEHTOB O NPHUCBOCHUU TOYETHBIX 3BAHUM, yUEHOH CTENeHH,
HarpaxJIeHUU TOCY1apCTBEHHBIMU HAarpaaamu;

*  KOIHMH HarpajHbIX JUCTOB;

*  aTTECTAllMOHHBIE JIUCTHI;

*  KOIHH IIPHUKA30B O MOOIIPEHUSAX, B3bICKAHHSIX;

*  XapaKTEepUCTUKHU C TMPEAbLAYIIET0 MecTa paboThl;

* 3asBIEHHE PaOOTHUKA 00 YBOJIBHEHHH;

*  KOIM MpHKa3a 00 yBOJIbHEHUH;

* 3asBIeHHE pabOTHHKAa 00 o3HaKoMJieHMH ¢ JokymeHTamu JIOY, ycTaHaBIMBarOMKUMU
NopsAZOK 00pabOTKM TEpPCOHANBHBIX JAaHHBIX PAaOOTHUKOB, a TaKKe O €ro mnpaBax H
00513aHHOCTSX B 3TOM 00JIACTH;

* Jpyrue JOKYMEHTBHI, HaxOXXJIEHHE KOTOPBIX B JIMYHOM Jeine OyaeT NpU3HAHO
11eecoo0pa3HbIM;

* B JIMYHOE Je’0 pabOTHUKA JIOIIKOJBHOTO OO0pa3oBATEIbHOTO YUPEKIEHHUS BKIIOYAETCS
TaKXe OMHUCh BCEX JOKYMEHTOB, HAXOSIIUXCS B JIEIIE.

2.9. Pa3menienne Ha oduuMATbHOM caiite (oTorpaduii pabOTHHMKOB, BHIEO C pabOTHHKAMU
COTPYIHUKH Pa3peIaroT MyTeM MPEeI0CTaBICHHS COoracusl Ha 00pabOTKy MepCOHANbHBIX JaHHBIX B
JOUIKOJIEHOM 00pa30BaTeIbHOM YUPEKICHUH.

2.10. Ilepconanpubie qanHble padoTHHKa IOV ABIAIOTCS KOHPHUISHIMAILHON HH(pOpMaIMel U He
MOTYT OBITh HCIIOJIb30BaHbl COTPYAHUKAMHU JIOIIKOJBHOTO OOpa30BaTENbHOTO YUPEKACHUS B
JIMYHBIX LIETSX.

3. Ilopsok noJiyyeHus, 00padOTKH M NepeAavu NepCOHANBHBIX JAHHBIX PA0OTHHKOB

3.1. [lox 06paboTKOI MepcoHaNBHBIX JaHHBIX padoTHHKa JJOY moHuMaeTcs moyrydeHue, XpaHeHue,
KOMOMHUpOBaHHMe, TIiepefada wWiM J1000oe Jpyroe HCIHOJb30BaHUE IEPCOHATBHBIX JaHHBIX
COTPYZIHHUKA JIOMIKOJIHHOTO 00pa30BaTEIBHOTO YUPEIKICHHUS.

3.2. B nensax obecrnieueHus npaB ¥ cBOOO YesIOBeKa M TpaskJIaHWHA Py 00paboTKe MepcoHaIbHBIX
JaHHBIX paOOTHHKA 00s3aHbI COOIIOAATHCS CIEAYIOIKe 00mmue TpeOoBaHU:

3.2.1. Tlony4yenue, xpaHeHHe, KOMOMHHPOBAHUE, MEpefaya WM JH000€ IPyroe HCMOIb30BAHUE
NEPCOHANBHBIX JaHHBIX paboTHUKA JIOY MOXET OCYIIECTBIATHCS HCKIIOYUTEIBHO B LEJSAX
oOecrieyeHHus COOJIIOJICHUS 3aKOHOB M HWHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB, COACHCTBUS
paboTHUKAaM B TPYHOYCTPONCTBE, OOy4ECHHH W TPOJABIKEHUHU MO CIyx0e, oOecreueHus JTHIHOM
0€30MaCHOCTH COTPYAHMKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINNOJHAEMONH paboOTHl |
oOecrieyeHns: COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompenenenuun oObeMa M coAep)KaHUs, 0OpabdaTbIBaeMbIX IMEPCOHAIBHBIX JaHHBIX
pabotnuka 3aBenytommii  JIOY nomken pykoBoacTtBoBathes Koncturynmeit  Poccuiickoit
®eneparyn, Tpy10BBIM KOJIEKCOM U MHBIMH (hefiepabHBIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanpHbIEe JaHHbIE paOOTHHKA IMOJYYarOTCs y HEero camoro. Eciu mepcoHaibHbBIE
nanHele coTpyaHuka J[OY BO3MOKHO HOJIYYUTh TOJIBKO Y TPEThEel CTOPOHBI, TO paOOTHUK JOJIKEH
OBbITH yBeIOMJIEH 00 3TOM 3apaHee, U OT HETO JIOJDKHO OBITh MMOJIy4eHO MUCbMEHHOE COTJIacHe.
3.2.4. 3aBeayromuil JOMIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM JIOJDKEH COOOUTUTh pabOTHUKY
0 LEJSX, IPEANoIaraéMbIX HCTOYHHUKAX U CIIOCO0AX MOJTY4YeHUS! IEPCOHATBHBIX JAaHHBIX, a TAKXKE O
XapakTepe MoAIeKAIIUX MOJYyISHUIO TIEPCOHANBHBIX JaHHBIX U MOCIEICTBHIX OTKa3a COTPYIHHUKA
JaTh TUCHbMEHHOE COTJIacHe Ha MX MOJIy4eHHE.

3.2.5. He nomyckaercst mosiyueHre U 006paboTKa NMepcOHaIbHBIX JaHHBIX paboTHuka OV o ero
MOJIMTHYECKUX, PEIIUTHO3HBIX M MHBIX YOXKACHUSX U YaCTHOM KHU3HH, a TaKKe O €ro 4JeHCTBE B
0O0I1eCTBEHHBIX 00BEIMHEHHUSIX WM €ro MpO(COI03HOM NeATENbHOCTH, 32 UCKIIIOYCHUEM CIIy4yaesB,




MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickot @enepanuu.

3.2.6. PaboToatens He UMEET MPaBO MOJIYy4aTh U 00pabaThIBaTh NEPCOHANbHbIC JaHHbIE PA0OTHUKA
O €ro 4JICHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUSIX WM €ro Nnpo(Ccoro3HOW IeATeNbHOCTH, 3a
UCKJTIOUEHHEM CITY4aeB, MPEAYCMOTPEHHBIX (hefepabHbIMHU 3aKOHAMH.

3.2.7. Tlpu TOpUHATUH pPELICHUN OTHOCUTENLHO PAOOTHHKA HAa OCHOBAaHHH €ro IMEPCOHATBHBIX
JAHHBIX HE JOIYyCKAETCsl MCIIOJIb30BAaHUE JAHHBIX, MOJyYCHHBIX MCKIIOUUTENBFHO B Pe3ylbTaTe UX
aBTOMATH3UPOBAHHOM 00paOOTKH MM AJIEKTPOHHOTO MOJTY4YEHHUSI.

3.3. [IpuHuns! 06paboTKU MEPCOHANBHBIX TAaHHBIX paboTHUKOB JIOY:

* 3aKOHHOCTH LieJIel ¥ crioco00B 00pabOTKU MEPCOHAIBHBIX TAaHHBIX U JOOPOCOBECTHOCTH;

* COOTBETCTBUS IieJieil 00pabOTKU MEPCOHANBHBIX JAHHBIX LIEJISIM, 3apaHee ONpPEeeTICHHBIM U
3afBICHHBIM TIpU CcOOpE MNEPCOHAIBHBIX JaHHBIX, a TaKKe MOJHOMOYMIM pabOTHHKA,
OCYIIECTBISIONIET0 00pabOTKY MEPCOHANBHBIX TaHHBIX;

* COOTBETCTBUSI 00BEMa M Xapakrepa 00pabaThIBa€MbIX MEPCOHAIBHBIX AAHHBIX, CIIOCOOOB
00pabOTKM NEPCOHANBHBIX JaHHBIX LEISIM 00pa0OTKU NEPCOHANBHBIX TaHHBIX;

* JIOCTOBEPHOCTH NEPCOHAIBHBIX JAaHHBIX, HX JOCTAaTOYHOCTH [uIid ILenedl o0paboTkH,
HEIOIYCTUMOCTH 00pabOTKH NEPCOHATBHBIX TAHHBIX, H30BITOUHBIX TI0 OTHOILIEHHIO K LIEJISIM,
3asBJICHHBIM IIPH cOOpE MEPCOHATIBHBIX JaHHBIX;

*  HEIOIMYCTHUMOCTH OOBEIMHEHHs CO3JAHHBIX JJIsI HECOBMECTUMBIX MEXIy co00# 1eneil 6a3
TAHHBIX MH(MOPMALMOHHBIX CUCTEM MEPCOHATBHBIX JaHHBIX.

3.4. B ciiy4asix, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYJOBBIX OTHOIIEHUH, B COOTBETCTBUHU
co cr. 24 Koncruryuuu Poccuiickoii @enepannu BO3MOKHO TMOJTyueHHEe M 00padoTKa JaHHBIX O
YaCTHOW JKU3HU pabOTHHKA JOIIKOJBHOTO 00pa3oBaTelIbHOTO YUYPEKICHHUS TOJIBKO C €ro
MUCHMEHHOTO COTJIACHSI.

3.5. K oOpaboTke, mepenaye U XpaHEHUIO NEPCOHATBHBIX JaHHBIX PAOOTHUKA MOTYT UMETh JAOCTYII
COTPYIHUKH JOIIKOJIHHOTO 00pa30BaTEIbHOTO YUPEIKICHHUS.

3.6. Vcronp30BaHME MEPCOHANBHBIX JAHHBIX BO3MOXXHO TOJBKO B COOTBETCTBHHM C LEJSIMHU,
OTIpEeNIeNMBIINMH UX TodydeHHe. [lepcoHalibHbIe JaHHBIE HE MOTYT OBITh MCIIOJIb30BAHBI B LENAX
NPUYMHEHUS UMYIIECTBEHHOTO U MOPAJILHOTO Bpesia TpakJaHaM, 3aTPyAHEHHs pealn3aluy IpaB u
cBoOon rpaxaan Poccuiickoit @eneparuu. Orpanuuenue npas rpaxaan Poccuiickoit @enepauu Ha
OCHOBE HCIIOJIb30BaHUA HWHGpopManmuu 00 HMX COLMAIBHOM MPOUCXOXKICHUH, O PAaCcOBOH,
HallMOHAJILHOM, S3BIKOBOM, PEIMTMO3HOM U MAPTUHHON MPUHAIIEKHOCTH 3alIPELIeHO U Kapaercs B
COOTBETCTBUH C 3aKOHOJATEIHCTBOM.

3.7. Ilepenaua nmepcoHaNbHBIX JaHHBIX PAOOTHHKA MOIIKOJBHOTO 0Opa30BaTENbHOTO YUPEIKICHHS
BO3MO’KHA TOJILKO C cOTJIacusi pabOTHUKA B CIydasiX, IPSMO MPETyCMOTPEHHBIX 3aKOHOIATEILCTBOM
Poccuiickoit @enepanuu.

3.8. Ilpu mepenave nepcoHAIbHBIX JAaHHBIX paboTHHKa 3aBeayromuid JIOY nomkeH coOmonaTh
clielyrouie TpeOoBaHuUs:

* He cooOIare NepcoHalbHbIE TaHHbIE PAOOTHHMKA TPeThell CTOpoHE 0e3 MUCHMEHHOTO
coriacusi pabOTHHKA, 3a HUCKIIOUYEHHEM Cly4aeB, KOrJa 3TO HEOOXOOUMO B LEJsIX
NPEeIyNpexaIeHUs] Yrpo3bl KH3HH U 370pOBBIO pPa0OTHUKA, a TaKkKe B CIy4asx,
YCTaHOBJICHHBIX (heiepaTbHBIM 3aKOHOM;

* HEe cooOwarh NepCOHANbHBIE JaHHbIE pPAOOTHHMKA B KOMMEpPUYECKHX Lensix O0e3 ero
MUCHMEHHOTO COTJIACHS;

*  TOpeaYNpeUTh JHI, TMOJIyJaloluX IMEpPCOHAIbHBIC IaHHbIE pabOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH HCIIOJIb30BaHbl JIMIIb B LENSAX, JUISI KOTOPBIX OHM COOOIIEHBI, U
TpeOOBaTh OT ATUX JHI[ MOATBEPKACHUS TOTO, YTO 3TO MpaBmio coOmoneHo. Jluma,
MOJTy4aloIie MePCOHANIbHBIE JaHHbIE Pa00THUKA, 00S3aHbI COOIIOAATh PEKUM CEKPETHOCTH
(xoH(uaeHuuansHOCTH). JlaHHOE TOJOXKEHHWE He paclpocTpaHseTrcs Ha 0oOMeH
NEPCOHATBHBIMU JaHHBIMH PAaOOTHUKOB B TMOpSAKE, YCTAaHOBJICHHOM (heaeparbHbIMU
3aKOHAMU;

* pagpemath JOCTYN K NEPCOHAIbHBIM JaHHBIM paOOTHUKOB TOJBKO CIEHHAIBHO
YIIOJIHOMOYEHHBIM JIMIAM, OTIpe/ieIeHHbIM TpukazoM 1o IOV, npu 3ToM ykazaHHBIE JIMLA




JOJDKHBI UMETh MPaBO MOJy4aTh TOJBKO TE€ MEPCOHAJbHBbIC JaHHbIE paOOTHUKA, KOTOpHIE
HEOOXOAUMBI ISl BBITIOJIHEHHUSI KOHKPETHBIX (QYHKIUH;

* HE 3ampamuBaTh WH(GOPMAIMIO O COCTOSIHUHU 3/10pOBbsl paOOTHHKA, 32 MCKIIOUYEHHEM TeX
CBE/ICHUI, KOTOpbIE OTHOCSTCS K BOINPOCY O BO3MOKHOCTH BBINIOJHEHUS PAOOTHHKOM
TpYAOBOH PyHKIHH;

* TepeAaBaTh IEPCOHAJbHbIC TaHHbIE PaOOTHHKA MPEACTAaBUTENSM PaOOTHHKOB B MOPSIKE,
YCTaHOBJICHHOM TpyJIOBBIM KOAEKCOM, M OrpaHMYUBATh 3Ty MH(OPMAIUIO TOJIBKO TEMHU
NEPCOHATBHBIMU  JTAaHHBIMH PAa0OTHUKA, KOTOpble HEOOXOAMMBI Uil  BBINIOJHEHUS
YKa3aHHBIMH MPEICTABUTEISAMH UX ()YHKIIUHA.

3.9. Ilpu nepenaue nMepcoHATbHBIX JAaHHBIX PA0OTHHKA (B TOM YHCIIE U B KOMMEPUYECKUX IENsIX) 3a
npenensl 1OV 3aBeayromuil A€TCKUM CaJjOM He JOJDKEH COOOINaTh 3TH JaHHbBIE TPEThEl CTOpOHE
0e3 MUCbMEHHOTO coryiacksi pabOTHHKA, 332 UCKIIIOUYCHUEM CITy4aeB, KOTAa 3TO HEOOXOAUMO B LENAX
NPEIyNpexIeHUsT Yrpo3bl JKU3HH M 370pPOBbIO pAabOTHHKA WIM B CIIydasX, yCTaHOBJICHHBIX
(beneparbHBIM 3aKOHOM.

3.10. Ilepenava mepcoHaNbHBIX JAHHBIX pAaOOTHHKA B IpeJesiaX JIOMIKOIBHOTO 00pa3oBaTeIbHOTO
YUPEKICHUS OCYILIECTBIICTCS] B COOTBETCTBHH C JIOKAIbHBIMA HOPMAaTHBHBIMH aKTaMH YUPEKACHHUS.
3.11. He nomyckaercst 0TBe4YaTh Ha BOMIPOCHI, CBA3aHHBIC C Tiepeayell MepcoHaNbHONH HHPOPMALIUT
1o tenedoHy uiH Qakcy.

3.12. Bce Mepbl KOHOHUIESHIIMATBHOCTH TpH cOope, 00paboTKe U mepeaun MepCoOHATbHBIX JaHHBIX
COTPYZIHHUKA PACHPOCTPAHSIOTCS Kak Ha OyMa)kHbIe, TaK U Ha JIEKTPOHHBIE (aBTOMATU3HPOBAHHBIE)
HOCHUTENU UH(POPMAIUH.

4. ®opMmupoBaHHe U BeJeHHE JUYHBIX e padoTrHukoB 10Y

4.1. JIuuHoe neno pabOTHUKA JOUIKOJBHOTO 00pa30BaTENBHOTO YUpEKIeHUS (POPMHUPYETCs MOCIe
U3JIaHKA [IpHKa3a 0 ero npuéme Ha padoTy.

4.2. IlepBOHAYaJIbHO B JIMYHOE JICJIO TPYINHUPYIOTCS JOKYMEHTBI, COJEpXKAIIUE IEePCOHAIbHBIC
JaHHbIe paOOTHUKA, B MOPSAIKE, OTPAKAIOUIEM Ipoliecc npuéma Ha paboTy:

* 3asgBicHHE pabOTHUKA O IIpHeMe Ha padoTy;

*  aHKeTa;

* aBToOmorpadus;

*  XapaKTepUCTUKA-PEKOMEH/IAIuS;

*  KOIM NMpHKa3a o mpuéme Ha paboTy B IOIIKOJIBHOE 00pa30BaTEIbHOE YUPEXKICHHE;

* pacnucka paboTHHKa 00 oO3HakKOoMJIeHHH cC AokymeHTamu JIOY, ycTaHaBIMBaromuUMU
NOpSAZIOK 00pabOTKM MEepPCOHANBHBIX MaHHBIX PAOOTHHKOB, a Takke 00 ero mpaBax u
00513aHHOCTSX B 3TOM 00JIACTH;

* pacnucka paOOTHHKAa 00 O3HAKOMIIGHMH €ro C JIOKaJbHBIMH HOPMATHBHBIMHM AaKTaMU
JOUIKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHHUS; BHYTPEHHSS OTIHCh.

4.3. Bce AOKyMEHTHI JIMYHOTO Jeja MOJIIMBAIOTCS B OOJIOKKY 00paslia, YCTaHOBJIEHHOTO B
JOUIKOJILHOM 00pa30oBaTeIbHOM YUPEKICHUN; Ha 00JIOKKE JODKHBI OBITH (PaMUIKs, UMsI, OTYECTBO
COTpYZIHUKA.

4.4. JlugyHOMY NIeNTy TIPUCBAUBAETCs HOMEP, KOTOPBIN (puKcHpyeTcs B XKypHaie y4éra JMYHBIX Jedl.
Howmep nuyHOTO Nena coTpyAHUKA JIETCKOTO cajia MPOCTABISETCSA B BEPXHEM JICBOM YIITy 0OJ0XKKU
nena.

4.5. K ankere B JIMYHOM Jeie npukienBaercs (otorpadus padotHuka (0e3 rojgoBHoro ybopa)
¢dopmara 3x4.

4.6. B muunom gene pabotnuka JJOY BeneTcst BHyTPEHHSS ONUCH, KyJa 3aHOCSATCS HAMMEHOBAHUS
BCEX MOAIIUTHIX JOKYMEHTOB, JaTa MX BKIIIOYCHHS B JIEJO, KOJUYECTBO JIMCTOB, a TAKXKE Jara
U3BATHS JOKYMEHTa M3 Jela C yKa3aHHeM JIMIA, U3BSBILErO JOKYMEHT, U NMPUUMHY H3BATHA. B
cllyyae BPEMEHHOTO M3bATHS JOKYMEHTa BMECTO HETO BKJIAJBIBACTCS JIUCT-3aMEHUTENb. M3bsiTue
JOKYMEHTOB W3 JIMYHOTO JieJa IMPOM3BOAUTCS HCKIIOYUTEIBHO C pa3pelleHUs 3aBelyIolIero
JOUIKOJBHBIM ~ 00pa3oBaTeNbHBIM  yUpeXACHUEM. BHYTpeHHsss  OmHMCh  TOJNMCHIBAETCS
JeTOTIPOU3BOAUTENIEM, C YKa3aHHEM JJaThl COCTABIICHHUS.




4.7. Bce JOKyMEHTBI, IOCTYIAIOIIKE B JINYHOE JIEJIO, PACTIONATAIOTCS B XPOHOJIOTMYECKOM HOPSIIKE.
4.8. He nomyckaeTcst BKJIIOUaTh B JIMYHOE /IO JOKYMEHTHI BTOPOCTEIICHHOTO 3HAUCHUS, UMEIOIINE
BpeMeHHbIe (10 10 51eT) cpoku XpaHEHHUs, HalpUMEp, CIIPAaBKU C MECTa JKUTENbCTBA, O COCTOSHUU
3J10pOBbS, O CEMEMHOM IMOJIO)KEHUH U T.II.
4.9. JIucThl TOKYMEHTOB, MOALIUTHIX B JINYHOE JIEJI0 paOOTHHUKA JOMIKOJIHLHOTO 00pa3oBaTeIbHOTO
yUpeXKIEeHUs, HyMEpYIOTCSI.
4.10. AHKeTa SIBISICTCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JeJa, MPEICTABISIIOIINM OO0 MepeueHb
BOIPOCOB O OMOTpagUuUeCKHX NaHHBIX COTPYJHHUKA, €ro oOpa30BaHUM, BBIMOJIHIEMOH paboTre ¢
Hayana TPyIAOBOM JAEATENbHOCTH, CEMEHHOM TOJI0KEHUHU, MECTE MPOIUCKH HJIM MIPOKUBAHUS U T.IIL
AHKeTa 3amojHseTcs paOOTHUKOM CaMOCTOSITENbHO HpuU odopmieHHH MpuéMa Ha paboTy B
JOUIKOJIbHOE 00pa3oBaTeIbHOE YUpeKICHHUE.
4.11. Ilpu 3amoHEHUH aHKETHl paOOTHUK JJOJDKEH 3arOoJHATh Bee €€ rpadbl, Ha Bce BONPOCHI 1aBaTh
MIOJIHBIE OTBETHI, HE JIOMYCKATh UCIPABICHUH MM 3a4epKUBaHUS, IIPOUYEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBUHU C 3alUCAMH, KOTOPbIE COIEP)KATCS B €ro JIMYHBIX JOKyMeHTax. OTpuiareiabHbIe
OTBETHI B Tpadax aHKETHI 3aMUCHIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.
4.12. lpu 3anonHenuu rpadul «OOpazoBaHUe» CIEAYET NPUMEHATh CleAaylomue GOpMyIupOBKH B
3aBHCUMOCTH OT TOTO, KAKOH JIOKYMEHT UMeeTcs y paboTHHUKA:

*  «BBICIIEEY;

*  (HEMOJIHOE BBICIIEEY;

*  «cpelHee CIeIHaIbHOeY;

*  (HEMOJIHOE CPEeIHEe).
4.13. B rpade «bnmxaiiime poACTBEHHUKM» NEPEUUCIISIOTCS BCe WieHbl ceMbu padotHuka {0V ¢
yKa3aHHEM CTETEeHU POJCTBa (OTel, MaTh, MYXK, *KEHa, CbIH, I0Yb, POJHBIC OpaT U cecTpa), Jajee
NEPEUUCISIOTCS OMM3KUE POJCTBEHHUKH, MPOYKUBAIOIINE COBMECTHO C pAOOTHUKOM. YKa3bIBAIOTCS
(bamunus, UM, OTYECTBO U JaTa POXKACHUS KKJIOTO YICHA CEMBH.
4.14. B rpade «Brimonasemast paboTta ¢ Hauyajga TPyA0BOM IESTETbHOCTHY OTPaXKAIOTCS CBEICHUS O
paboTe B CTPOrOM COOTBETCTBHUH C 3aIHCSIMHU B TPYAOBOM KHIKKE. B TpynoByIO NeaTeIbHOCTh HE
BKJIIOYAETCsl BpeMsi yueObl B 00111e00pa30BaTeNbHbIX MIKOJAX, MPO(ecCHOHANBHO-TEXHUUECKUX U
IpYyruX TPUPABHEHHBIX K HUM Yy4eOHBIX 3aBeJeHMAX. Bce 3amMcu Npou3BOIATCS B
XPOHOJIOTUYECKOM TTOPSIIIKE.
4.15. AHkKeTa TOJNMCHIBACTCS JUIIOM, NPUHHUMAaeMbIM Ha paboTy, M AEJIONPOU3BOAUTEIEM
JOUIKOJIBHOTO 00pa30BaTENbHOTO YUPEKIACHUS MOCIE CBEPKH CBEJCHMI, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIUMH JIOKYMEHTAMU U 3aBepsETCs MeYaThlo.
4.16. ABtoOumorpaduss - JOKYMEHT, COJEpKAI[UH OMNHCAHME B  XPOHOJOTHYECKOMH
MIOCIIEIOBATEILHOCTH OCHOBHBIX ITAIOB KU3HU U JIeATeNIbHOCTU puHIUMaeMoro B JIOY paboTHuKa.
ABToOuorpadus cocraBisercs B IpoU3BOJIbHOM hopme, Oe3 TOMapoK U UCIIPABICHUH.
4.17. OCHOBHBIE MOMEHTBI, KOTOPbIE JIOJLKHBI OBITh OCBEIICHBI B aBTOOHOrpaduu:

*  (ammus, UMs, OTYECTBO;

*  YHCJO, MECAL ¥ TOJ] POXKICHUS;

* ToJydeHHoe oOpa3oBaHue (rAe, KOrJa, B KakuX Y4YEOHBIX 3aBEACHUSAX, IO KaKOU

CIICIIMATBLHOCTH);

*  BpeMs Hayaja TPYAOBOH JesTeIbHOCTH;

* TIPUYHMHBI IEPEX0/a Ha APYroe MecTo paboThl;

* OTHOILIEHHE K BOMHCKON 00513aHHOCTH, BOMHCKOE 3BaHUE;

*  HAJIMYME NPABUTEILCTBEHHBIX HArpa/l, MOOIIPEHHA;

* CBEJCHUS O CEMEWHOM IOJIOKEHUH U ONM3KUX POACTBEHHHUKAX;

*  Jara cOCTaBJIEHUS aBTOOMOTrpaduu 1 JTUYHAs MOAMUCH COCTABIISEMOTO.
4.18. ABroOuorpadus, cocraBneHHas npu npueme B JJOY, He momnexxutr xoppektupoBke. [Ipu
HEO0X0AMMOCTH BHECEHHS] U3MEHEHUI WM JIOTIOJIHEHHUH, OHU (PUKCUPYIOTCS Ha OTAEIHHOM JIHCTE,
MOJIMTUCHIBAIOTCS paOOTHUKOM C yKa3aHMEM JaThl U MPUOOIIAI0TCs K NEPBUYHOM aBToOMOrpaduu. B
ciyyae OONBIIUX HM3MEHEHHH Ouorpaduyeckux MgaHHBIX pPAaOOTHUKAa OT HEr0 MOXKET OBITh
3arpeboBaHa OOHOBJICHHAsI aBTOOHOTpadus.




4.19. ABtoOuorpadus He 3aBepseTcs MOAMUCIMH 3aBEAYIONIETO TOIIKOIBLHBIM 00pa30BaTeIbHBIM
YUPEKICHUEM WU NIE€YATHIO.

4.20. Komtuu n0KyMeHTOB 00 00pa30BaHUM 3aBEPSIOTCS JIMYHOM IMOAMMUCHIO JEIOMPOU3BOAUTENS
IIOCJIE CBEPKH MX C MOUIMHHUKAMH JOKYMEHTOB.

4.21. Jluynoe neno BenéTcs Ha MPOTSHKEHUM BCeM TPYyHOBOM nesTenbHOCTH paboTtHuka JIOVY.
V3MeHeHHs, BHOCHMBIE B JIMYHOE €0, JOJDKHBI OBITh MOJATBEPXKACHBI COOTBETCTBYIOIIMMU
JOKYMEHTaMH.

4.22. Jlenonpou3BOAUTEIs NPUHUMAET OT IMPUHUMAEMOTO Ha paboTy pabOTHUKA JIOKYMEHTHI,
IIPOBEPSIET MOJIHOTY UX 3allOJHEHHSI U MPaBWIBHOCTh YKa3bIBAEMBIX CBEJIEHUIl B COOTBETCTBUM C
IIPEIBbSABICHHBIMU UM JOKYMEHTAMH.

5. Yder u XpaHeHHe NePCOHAIBbHBIX JAHHBIX PA0OTHHUKOB

5.1. JluuHele fnena, B KOTOPBIX XpaHATCA IEepCOHANbHbIE AaHHbIe paboTHHKOB IOV, aBisioTcs
NOKyMeHTaMu «/1J1s1 BHYTpEHHET O MOJIb30BaHUsD).

5.2. JluuHO€ JeNno perucTpupyercs, 0 4eM BHOCUTCA 3amuch B <«OKypHanm ydéra JUYHBIX JIEI».
KypHan conepkut cieayromue rpadpl:

*  IOPSAKOBBI HOMEp JINYHOI'O JIENIa;

*  (¢amuus, UM, OTYECTBO paOOTHHKA JOIIKOIBHOTO 00Pa30BaTEIbHOTO YUPEIKICHUS;

* JlaTa IOCTAHOBKHU JI€JIa Ha Y4eT;

* JlaTa CHATHA JIeNIa C y4eTa.

5.3. JInyHbIe J1eN1a pacnoaraloTcs B MOPSIKE COTIIACHO UX HOMepaM JIM0O0 B al(aBUTHOM MOPSIKE.
5.4. Ilocne yBonbHEHUs! pabOTHHKA JOIIKOJIBHOTO 00Pa30BaTEIBHOTO YUPEXKICHHS B JIMYHOE JIENIO
BHOCSITCSI COOTBETCTBYIOIIME JOKYMEHTHI (3asBJIEHUE O PAaCTOP’KEHUU TPYJOBOTO JOrOBOpa, KONUs
IIPUKa3a O PaCTOPKEHUU TPYAOBOIO JOTOBOPA), COCTABIISIETCA OKOHYATEIbHAS ONUCH, CAMO JINYHOE
1eno opopMIIeTCS U TIepeiaeTcs Ui XpaHEeHus!.

5.5. JluuHble nena cOTpyIHUKOB, yBOJeHHbIX H3 JIOVY, XpaHaTrcs B apXuBe JOLIKOJIBHOTO
00pa30BaTENILHOTO YUPEXKICHHS B aji(haBUTHOM TOPSIIIKE.

5.6. He nomyckaercs:

* cooOmarh nepcoHalbHbIe JaHHbIE pAOOTHHUKA TPEThel CTOpOHE 0€3 MMCbMEHHOTO COTrIacus
pabOTHHKA, 32 UCKIIOUYEHUEM CIy4aeB, KOT/Ia 3TO HEOOXOAWMO B IEISAX MPeRyNnpeKICHUs
yrpo3bl JKU3HU U 3/0pOBbI0 pabOTHHMKA, a TaKkKe B CiIydasX, YCTaHOBJICHHBIX
3akoHo1aTenbeTBOM Pocceuniickoit denepannu;

* coo0waTh NepcoHabHbIE TaHHbIE pAOOTHUKA B KOMMEPYECKUX LEeNAX 0e3 ero mMCbMEHHOTO
corjacus;

* 3ampamuBaTh WHGOPMALMIO O COCTOSHHUU 370pOBbS pabOTHHKA JETCKOrO caja, 3a
UCKIIIOYEHHEM TEX CBEACHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MO>KHOCTH BBITIOJTHEHUS
pabOTHUKOM TPYAOBOH (PYHKIIMH.

5.7. Jloctym K TepCOHaJbHBIM JaHHBIM paOOTHUKOB pa3peniaeTcss TOJBKO CIELHaTbHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPY 3TOM YKa3aHHBIE JINLA JAOJDKHBI UMETh IIPABO NOJy4aTh TOJBKO T€
nepcoHabHbIe JaHHble paboTHHKa JJOY, KOTOpble HEOOXOIUMBI Ui BBITOJHEHHS KOHKPETHBIX
GbyHKIUH.

5.8. Bce Mepbl KOHOHUISHIIMATBHOCTH TMPU YYETE€ U XPAaHEHUH MEePCOHANBHBIX JAHHBIX COTPYIHHUKA
pacrpoCTpaHsIOTCs Kak Ha OyMaKHbIE, TaK U Ha 3JEKTPOHHbIE (aBTOMAaTHU3MPOBAHHbBIE) HOCUTEIN
uH(pOpMaIUH.

5.9. XpaHeHue NepCOHANIbHBIX JAHHBIX JOJKHO IPOUCXOIUTH B MOPSJIKE, UCKIIFOYAIOLIEM UX YTpaTy
WM X HEMPAaBOMEPHOE UCIOJIb30BAHUE.

6. locTyn K nmepcoHaIbHBIM JaHHBIM pa0doTHHKOB JIOY

6.1. BHyTpeHHuU# 10CTYN (DOCTYH BHYTPHU JOIMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKICHNUS).

6.1.1. IIpaBo focTyna K nepcoHaabHBIM JIaHHBIM paboTHHKa JIOY UMeroT:

6.1.2. TlepeueHb JUI, UMEIOMIMX JOCTYI K MEPCOHAIBHBIM JAHHBIM PaOOTHUKOB, OIpEEsAeTCS
MPUKA30M 3aBEIyIOUIer0 M IMHCbMEHHOTO O00s3aTeNbCTBA O HEPA3IIAIeHUH MEePCOHAIbHBIX




JTAHHBIX PaOOTHUKOB.

6.2. Buewnuii goctym.

6.2.1. K wuwmciny wMaccoBbIX MOTpeOHTENEH MEPCOHANBHBIX JTaHHBIX BHE JOIMIKOJIHHOTO
00pa30BaTENILHOTO YUPEKICHUS MOXKHO OTHECTH TOCYJApCTBEHHbIE U HErOCYJAapCTBEHHBIC
(GyHKIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Hai30pHO-KOHTPOJIbHBIE OpraHbl MMEIOT JOCTYH K HMH(pOpMalMU TOJIBKO B chepe cBoei
KOMIIETEHIIHH.

6.2.3. Opranuzaiuy, B KOTOpPbIE COTPYIHUK MOXKET OCYILECTBIATh MEPEUHUCICHUS ACHEKHBIX
CpeAcTB (CTpaxoBble KOMIIAHMH, HErOCYAapCTBEHHBIE NMEHCHOHHBIE (DOHJIBI, ONAaroTBOPUTEIHHBIE
OpraHu3alluy, KPEIUTHBIC YUPEXKACHHUS), MOTYT TOJYYUTh JOCTYNl K MEPCOHAJIBHBIM JIaHHBIM
pabOTHHKA TOJIBKO B CIIy4ae €ro MUChbMEHHOTO pa3pelIeHHUs.

6.2.4. Ilepenada nepcoHanbHbIX JaHHBIX cOTpyAHUKA JIOY Apyrum opraHu3anusam:

* cBeleHUS O paboTaOLIEM COTPYAHUKE MM YK€ YBOJIEHHOM MOTYT OBITH IpPEIOCTaBJICHBI
Jpyroil OpraHu3alMyd TOJILKO C MHCbMEHHOIO 3ampoca Ha ONaHKe OpraHu3aluH, C
MPUIIOKEHUEM KOTIMH HOTAapUAIbHO 3aBEPEHHOTO 3asiBIICHUS paOOTHHKA;

* TEpCOHAJbHBIE JaHHBIE pPAOOTHUKA JIETCKOTO cafa MOTYT OBITh MPEJOCTaBJICHBI
POJICTBEHHHKAM MJIM WIEHAaM €ro CeMbH TOJBKO C IMHUCHBMEHHOTO pa3pelieHuss CaMoro
COTPYZIHUKA.

* B clydae pas3Boja ObIBIIas Cympyra (Cympyr) UMEIOT MpaBO OOpaTHTHCS B JOUIKOJIBHOE
00pa3oBaTeNIbHOE YUPEXKACHHUE C MHCbMEHHBIM 3alPOCOM O pa3Mmepe 3apabOTHON IIaThI
corpynauka 6e3 ero cornacus (YK PD).

7. 3ammTa NepcoHaJbLHBIX JaHHBIX padoTHHKOB [IOY
7.1. Tlox yrpo3oil UiIM ONAaCHOCTBIO YTPAThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS €AMHUYHOE HITH
KOMIUIEKCHO€, peaJlbHOe WM TOTCHLUAIbHOE, AaKTUBHOE WJIM MACCUBHOE IPOSBICHUE
3TIOYMBIIIJICHHBIX BO3MOXXHOCTEHl BHEIIHMX WJIM BHYTPEHHUX HMCTOYHUKOB YIPO3bl CO3/1aBaTh
HeOJIaronpusTHbIE COOBITHS, OKa3bIBaTh JeCTaOWIM3HMpYIOIee BO3ACHCTBHE HA 3aIUIIAEMYIO
uH(pOpMaIIHIO.
7.2. Puck yrpos3sl I00bIM HWHGOPMALMOHHBIM pEcypcaM CO3Jal0T CTUXMKHBIE OeacTBuS,
SKCTpEMAaJIbHBbIE CUTYAIH, TEPPOPUCTUUYECKHE NECHCTBUSA, aBapUU TEXHUYECKUX CPENCTB U JIMHUN
CBSI3U, Ipyrue 00BbEKTHUBHBIE OOCTOSATENLCTBA, a TAK)KE 3aMHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIC B
BO3HUKHOBEHUU YTPO3BI JIMLIA.
7.3. 3ammra NEepCOHAIBHBIX TAHHBIX IPEACTABIsAET COOOM KECTKO pEerIaMEeHTHPOBAHHBIA U
JTMHAMUYECKU-TEXHOJOTHUECKUI  Tpolecc, MPeAyNpexJaolnii  HapylleHHe JOCTYIHOCTH,
LIEJIOCTHOCTH, JIOCTOBEPHOCTH U KOH(UIACHIMAILHOCTH IMEPCOHATBHBIX IAHHBIX U, B KOHEYHOM
cueTe, O0OECHEUMBAIOMIMKA JOCTATOYHO HAACKHYI0 O0€30MacHOCTh HWHGPOpPMAlMU B IpoLecce
YIPaBJIEHYECKOM M  MPOM3BOJACTBEHHOM  JIEATENBHOCTH  JIOIIKOJBHOTO  00pa3oBaTeIbHOTO
YUPEKICHHS.
7.4. 3amura nepcoHaIbHBIX JaHHBIX paOOTHHUKA OT HEPABOMEPHOTO UX MCIIOIB30BAHUS HITH YTPATHI
noikHa ObITh obOecniedeHa 3aBeayromuM IOV 3a cueT cpeicTB JOMIKOIBHOTO 00pa30BaTEIHHOTO
YUpEXKJIECHUS B TOPSJIKE, YCTAHOBJIEHHOM (heiepabHBIMU 3aKOHAMHU.
7.5. "Buympennasa 3awguma’'.
7.5.1. OCHOBHBIM BWHOBHHUKOM HECAHKIIMOHHUPOBAHHOTO JOCTYNa K MEPCOHAIBHBIM JTaHHBIM
ABIISICTCS, KaK MIPABUJIIO, IEPCOHAN, Pa0OTAIOIINI ¢ JOKYMEHTaMH U 0a3aMu TaHHBIX. PernamenTanus
JOCTyIa MepcoHala K KOH(PUICHINATbHBIM CBEICHHUIM, JOKyMEHTaM U 0a3aM JaHHBIX BXOJHUT B
YHCIO OCHOBHBIX HAIPABJICHUNA OPraHW3allMOHHOW 3aluThl MHPOPMALMU M NpeiHa3HAuYeHa st
pasrpaHUueHHs] TOJHOMOYMHA MEXKIy aJMHHHUCTpAaUuedl ¥ CHEeHHAIUCTaMHU  JIOLIKOJBHOTO
00pa30BaTENLHOTO YUPEHKICHHS.
7.5.2. [na oOecrneyeHus BHYTPEHHEH 3aIMTHl MEPCOHANBHBIX JaHHBIX paboTHHKOB IOV
HE00X0JMMO cOOIIIONATh PSAA MEp:

* OrpaHMYECHHE W pErJIaMEHTAllUsl CocTaBa pPAaOOTHHUKOB, (PYHKIMOHAJIbHBIE OOS3aHHOCTH

KOTOPBIX TPEOYIOT KOH(PUICHIIMATBHBIX 3HAHHIA;




* CcTporoe u30MpareirbHOE M OOOCHOBAHHOE pacHpe/ieieHue JIOKYMEHTOB W HH(pOpMaiuu
MEX]ly paOOTHUKAaMU JIETCKOTO Ca/ia;

*  palMOHAJIBHOE pPa3MeEIICHHE pabo4YMX MeCT PaOOTHHUKOB, MPH KOTOPOM HCKIIOYAIOCHh OBl
OECKOHTPOJILHOE UCIIOJIb30BAaHKE 3AIHUIIAeMOI HH(pOpMAIIHH;

* 3HaHWEe pPabOTHUKOM JOIIKOJBHOTO 00pa3oBaTENbHOTO  YUpeXKICHHS TpeOoBaHUUN
HOPMAaTUBHO-METOIMYECKUX JOKYMEHTOB I10 3aIluTe HH(QOPMAIIMH U COXPAHEHUH TalHbI;

* HWIMYME HEOOXOIUMBIX YCIOBHH B TOMEIIEHUH Ui PabOThl ¢ KOH(UICHIMAIbHBIMU
JOKYMEHTaMH M 0a3aMH JTaHHBIX;

* OTpe/AeiCHUE U PeriiaMeHTalusl COCTaBa padOTHUKOB, UMEIOIIMX MPaBO JIOCTyma (BX0Ja) B
MOMEIICHNE, B KOTOPOM HaXOIUTCS BBIUMCIIUTENbHAS TEXHUKA;

*  OpraHu3anus MOpPsJIKa YHHUTOXKEHHS WH(OpMAIIHH;

* CBOEBPEMEHHOE BBISBJICHUE HAPYIICHUS TPeOOBAaHUI pa3pelIMTeNbHON CHCTEMBI JOCTYIa
pabOTHHUKAMU;

* JIMYHBIE Jiefla MOTYT BBIAABATHCS JEIOTPOU3BOJUTENIO (CEKPETAPIO) TOJIBKO 3aBEAYIOIIUM
JIOVY 1 B UCKITIOUUTENBHBIX CITy4yasiX, 10 MUCbMEHHOMY Pa3peIIeHHUI0 3aBeIyIOLIET0 JEeTCKUM
caJloM, - PYKOBOIMTENIO CTPYKTYPHOTO IOJpa3/iesieHusi (Hampumep, MpH MHOArOTOBKE
MaTepHaJIOB JUISl aTTeCTallul pabOTHUKA).

7.5.3. 3amuTa nepcoHaIbHBIX JAHHBIX COTPYIHHUKA HA HJIEKTPOHHBIX HOCUTEIISX.

Bce nankwu, copeprkaiine nepcoHalbHbIe JaHHbIE COTPYAHUKA, JOJDKHBI OBITh 3AIIUIICHBI TAPOJIEM,
KOTOPBIH COOOIIAETCs] PyKOBOIAMUTEINIO CIY)KOBI YIIPaBJICHHUS IEPCOHATIOM U PYKOBOHUTENIO CIYXKObI
MH(POPMAIIMOHHBIX TEXHOJIOTHA.

7.6. "Buewnaa 3awmuma'

7.6.1. Tlon MOCTOPOHHMM JMLOM HOHHUMAETCs JII0OOE JIMIO, HE MMEIOIIEe HEMOCPEICTBEHHOTO
oTtHoweHHs K aesrenbHocTH 1OV, nmocetutenu, pabOTHUKH JPYTrUX OPraHU3alUOHHBIX CTPYKTYD.
[TocTopoHHHME NHIIa HE JOJDKHBI 3HATh pacnpenenenue GyHKIui, padoune mpouecchl, TEXHOJIOTHIO
COCTaBJICHUS, 0(OPMIICHHS], BEACHUS U XPAHEHUS IOKYMEHTOB, JINYHBIX JIe]l 1 padouuX MaTepHasoB
y JEJIONPOU3BOAUTEINS (CEKpETAps).

7.6.2. [1ns obecrieyeHus BHEIIHEH 3aIlIUThI HEPCOHAIBHBIX JAHHBIX COTPYAHUKOB JIOY He00X0aMMo
co0JII01aTh Psi Mep:

*  TOPAAOK IpUeMa, yyeTa U KOHTPOJIS JeSITeIbHOCTH MOCETUTENCH;

* TOPAIOK OXpaHbl TEPPUTOPUH, 3AHUH W TOMEIIEHUH TOUIKOJIBLHOrO 00pa30BaTENBLHOIO
YUpEXKICHHS;

* TpebOoBaHUSA K 3aIIUTE MH(OPMAIMH TPU UHTEPBHIOMPOBAHUU U COOECETOBAHUSIX.

7.7. Bce nuia, cBsi3aHHbIE C OTyYeHUEM, 00paOOTKOMN U 3aIIUTON MTEPCOHABHBIX JaHHBIX, 00SI3aHbI
MOJNUCATh 00s3aTEIBCTBO O HEpasrjallleHMH NEepCOHANbHBIX JaHHBIX PAaOOTHHKOB JOIIKOJIHHOTO
00pa30BaTEILHOTO YUPEKICHHS.

7.8. Kpome Mep 3amuThl IEpCOHAIbHBIX JaHHBIX, YCTAHOBIEHHBIX 3aKOHOIATENBLCTBOM Poccuiickoit
denepanyy, 3aBeAYIOIIUN TOIIKOIBHEIM 00pa30BaTeIbHBIM YUPEKICHUEM, a TAKKE COTPYIHUKH
MOTYT BbIpabaThIBATH COBMECTHBIE MEPHI 3aIUTHI IIEPCOHATBHBIX TaHHBIX PAOOTHHUKOB.

8. IIpaBa u o0s13anHOCTH pa6oTHUKOB JIOY 10 3a1UTe NX MEPCOHAIBHBIX JAHHBIX
8.1. 3akperuieHue mnpaB pabOTHHKA, PETJIAMEHTUPYIOIIUX 3alUTy €ro MEepPCOHAIBHBIX JAaHHBIX,
o0ecreyrBaeT COXpaHHOCTh MOJIHOW M TOYHOM MH(POPMAIIUU O HEM.
8.2. PaboTHHKHM MOJKHBI OBITh O3HAKOMJICHBI TOJ] PACHHCKY C JOKYMEHTaMH JOIIKOJBHOTO
00pa30BaTENLHOTO YUPEKACHUS, YCTAHABIMBAIOIIUMH MOPSIOK 00paObOTKU MEPCOHAIBHBIX JaHHBIX
pabOTHHKOB, a TaKke 00 UX MpaBax U 00A3aHHOCTSX B 3TO 001acTH.
8.3. PaboTHHK JOIIKOJBHOTO 00pa30BATENBHOTO YUPESKICHUS O0O0S3yeTcs IpeloCTaBIATh
NEepCOHANIbHBIE TAHHBIE, COOTBETCTBYIOIIUE JICHCTBUTEIHHOCTH.
8.4. PaGOoTHHK MMEET MPaBo:

*  Ha MOJIHYIO HH(POPMAIIHIO O CBOMX MEPCOHATBHBIX JaHHBIX U 00pabOTKE ITUX TaHHBIX;

* cBOOOIHOrO OECIUIATHOTO JOCTYNAa K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIIOYas MPaBO Ha
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HCKIIIOUEHHUEM CIIY4aeB, IIPEIYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

* Ha ONpeJeNICHHE CBOMX MPEACTAaBUTECH IS 3aIIUThl CBOMX ITEPCOHAIBHBIX TAaHHBIX;

* JOCTYHa K OTHOCSAIIMMCS K HEMY MEIMIMHCKHM JaHHBIM C TOMOUIbI0 MEIUIIUTHCKOTO
CHEIHAIUCTA TI0 CBOEMY BBIOODY;

* TpebOBaTh UCKIIOUUTH WIM MCIIPABUTH HEBEPHbIC WIIM HETOJHBIC MEPCOHANIbHBIC JaHHBIE, a
TaKXke JaHHbIe, 00paboTaHHBIE C HAPYIICHHEM TPeOOBaHUIA;

* mpu oTkaze 3aBexaywouero JIOY HCKIIOYMTh WM HCOPAaBUTh NEPCOHAIBHBIC IaHHBIC
pabOTHHKA UMEET MPaBO 3asBUTH B MUCbMEHHOH (OpME 3aBEYIOIIEMY O CBOEM HECOTJIACHH
C COOTBETCTBYIOIIUM 00OOCHOBAaHUEM TaKOT'O HECOTJIACHUS;

* TEpCOHAJbHBIC JaHHBIC OLIEHOYHOTO XapakTepa pabOOTHHUK JETCKOrO CajJa UMEET IPaBo
JOTIOJTHUTD 3asBJICHHEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

* TpeboBaTh W3BEIICHUS 3aBEAYIOIIMM JETCKUM CaJoM BCEX JIML, KOTOPBIM paHee ObuIn
COOOIICHbI HEBEpHBIC WM HETMOJIHbIE MEPCOHANbHBIE JaHHbIE pPa0OTHHKA, 000 Bcex
MPOU3BEJICHHBIX B HUX UCKIIIOUEHUSX, UCTIPABICHHUIX WU JIOTIOJTHEHUSX;

* oOxanoBarh B cyae Ji0Oble HENpaBOMEpHbIC NEUCTBUN WM Oe3neiicTBUS 3aBEAYIOIIErO
JOUIKOJIBHBIM ~ 00pa30oBaTEeNbHBIM  YUpPEXKICHHEM MpU 00pabOTKe U  3allUTe €ro
MEPCOHATBLHBIX JAHHBIX.

8.5. B nensix obecnieueHust JOCTOBEPHOCTH MEPCOHATBHBIX AaHHBIX paboTHUKH JIOY 00s3aHbI:

* 1pu opopMIIEHUH HA pabOTy MPEACTABIATH JOCTOBEPHBIC CBEACHUS B MOPsAKE U 00BEME,
MpeIyCMOTPEHHOM  HacTosiuM  [losokeHneM © - 3aKOHOJATENBLCTBOM  Poccuiickoit
®enepanny;

* B Cly4ae M3MEHEHHs CBOMX IEPCOHAIBHBIX IAHHBIX, COOOLIaTh 00 3TOM 3aBEIYIOLIEMY
IETCKUM cagoM B TeueHue 10 muen.

8.6. PaborHuku craBsaT 3aBenyroomero J[OY B u3BecTHOCTh 00 M3MEHEHHH (GaMIIUK, UMEHH,
OTYECTBA, JAaTbl POXJAEHUS, YTO TOJY4aeT OTPaXKCHHWE B TPYAOBOW KHIDKKE HAa OCHOBAHUHU
NPEJCTAaBICHHBIX JOKYMEHTOB. [Ipy HEOOXOOMMOCTH HU3MEHSIOTCS JaHHble 00 00pa3oBaHMHY,
npogeccuu, CrenualbHOCTH, TPUCBOSHUH HOBOTO pa3psja U Ip.

8.7. B mensx 3amMThl YaCTHOMW J>KM3HU, JIMYHOM W CEeMEHHOW TaWHBI PaOOTHUKH HE JOJDKHBI
OTKa3bIBaThCSI OT CBOETO IpaBa Ha OOpabOTKY MEPCOHANBHBIX MAHHBIX TOJBKO C MX COTJacus,
MOCKOJIBKY 3TO MOKET MOBJI€Ub IPUYMHEHHE MOPAIILHOTO, MAaTepHAILHOTO Bpea.

9. OTBeTCTBEHHOCTH 3a pasrjalieHue KOH(pHIeHUHMAJbHOW HHGOpPMALMH, CBSA3AHHOH C
NEePCOHATbHBIMYU IAHHBIMH

9.1. Ilepconanrvhas omeemcmeeHHOCMb - OJHO W3 TIABHBIX TPeOOBAaHUH K OpraHU3aLUU
(GYHKIMOHUPOBAHUS CHUCTEMBI 3alllUTHl MEPCOHATbHON HHpOpManUu M 00S3aTENFHOE YCIOBHE
obecnieueHus 3(h(HEKTUBHOCTH ITON CHCTEMBI.

9.2. 3amuTa npaB pabOTHHKA, yCTAHOBJICHHBIX 3aKOHO1aTebCTBOM P® 1 Hactosium [lonoxxeHuem,
OCYILECTBIISIETCSI CYJOM B IEJIAX NPECEUYECHUs HENPABOMEPHOIO MCIIOJIb30BAHMS IEPCOHAIBHBIX
TAHHBIX Pa0OTHUKA, BOCCTAHOBJICHUS HAPYIICHHBIX IPAaB U BO3MEIICHUS TPUUYMHEHHOTO yiepoa, B
TOM YHCJIE MOPAJILHOTO BPEa.

9.3. Kax/1plif COTpYAHUK JOUIKOJFHOTO 00pa30BaTEIbHOIO YUPEKACHUS, OTYIAIOIUi st paboThI
KOH(UICHIINATBHBIN TOKYMEHT, HECET €AMHOJIMYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTh HOCUTENS U
KOH(HUICHIINATBHOCTh HH(POPMAIIH.

9.4. Jluua, BUHOBHBIE B HApYLICHHMH HOPM, PETYIHUPYIOUIMX IOJy4eHHe, 00pabOTKy M 3aIluTy
NEPCOHANBHBIX  JAHHBIX  Pa0OTHUKA, HECYT  JUCLUUIUIMHAPHYIO,  aJMHHUCTPATHUBHYIO,
IPaXXIaHCKO-TIPaBOBYIO HWJIM YTrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (heaepabHbIMU
3akoHamu Poccuiickoit denepanum.

9.5. 3a HeUCNONHEHNE WM HEHA yIeKallee UCIIOJHEHNE paOOTHIUKOM TI0 €ro BUHE BO3JIOKEHHBIX HA
Hero oOs3aHHOCTEH MO COONIOACHUIO YCTAHOBJIEHHOTO TMOpsAKa padOThl CO CBEICHUSMU
KOH(UIESHIIMATBFHOTO Xapakrepa 3aBenyooummii JOY BhnpaBe NpUMEHATh NPEAyCMOTPEHHBIE
TpynoBbIM KOEKCOM AUCUMITIIMHAPHBIE B3bICKaHMS.

9.6. omkHOCTHBIE JIMIa, B OOS3aHHOCTh KOTOPBIX BXOJUT BEICHHE NEPCOHAIBHBIX JaHHBIX



COTpYZIHHUKA, 00s3aHBI 00ECHEUUTh KaXKIOMY BO3MOXKHOCTH O3HAKOMJIGHHS C JOKyMEHTaMH U
MaTepuallaMi, HEMOCPEJACTBEHHO 3aTparMBalOIlMMU €ro ImpaBa W CBOOOJBI, €CIM HHOE HE
IpeSyCMOTPEHO 3aKoHOM. HerpaBoMepHbIii 0TKa3 B MPEA0CTaBICHUH COOPAaHHBIX B YCTAHOBICHHOM
MOpSAZIKE JIOKYMEHTOB, JTMOO HECBOEBPEMEHHOE IMPEIOCTABICHUE TAKUX JIOKYMEHTOB WJIM WHOU
uHbOpMAMKA B CIydYasx, NPEIYCMOTPEHHBIX 3aKOHOM, JHOO MpPEIOCTaBlIeHHE HEMOJIHOM WiIn
3aBEJIOMO JIOXKHOW MH(OpPMAIUH - BIICUYET HAJOKEHNUE Ha JOJDKHOCTHBIX JIMI] aJMUHUCTPATHBHOTO
mrpada B pazmepe, onpeaensieMmoM Kogexkcom 00 aIMUHUCTPATUBHBIX MPAaBOHAPYILICHUSIX.

9.7. B cootBercTBUHM ¢ ['paKIaHCKUM KOJIEKCOM JIMIA, HE3aKOHHBIMH METOJaMM TOJIYyYMBIIHE
MH(POPMAIINIO, COCTABISIONIYIO CIY)KEOHYIO TaiiHy, 00s13aHbl BO3MECTHTh MPUYMHEHHbIE YOBITKH,
IpUYeM Takas ke 0053aHHOCTh BO3JIAaraeTcs U Ha paOOTHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTb 3a HApYIIEHHE HENPUKOCHOBEHHOCTH YAaCTHOW XKU3HHU (B TOM
quciae HE3aKOHHOE COOMpaHHe WM pPACIpOCTPAaHEHHWE CBEJICHUH O YacTHOW JKU3HU JIMIIA,
COCTABJISIONIETO €ro JIMYHYIO WIIM CEMEHHYIO TaliHy, 0e3 ero corjacus), HeIPaBOMEPHBINH TOCTYI K
OXpaHseMON 3aKOHOM KOMITBIOTEPHOM HMH(OpMAIMK, HENpPaBOMEPHBI OTKa3 B IMPEIOCTaBICHUHU
COOpaHHBIX B YCTAHOBJIEHHOM MOPSJIKE TOKYMEHTOB U CBEICHUH (€CIIH ATU IeSTHUS IPUIHHIIN Bpe.
npaBaM M 3aKOHHBIM HMHTEpEecaM TpaXJaH), COBEPUICHHbIC JIUIOM C HCIIOJB30BAaHHUEM CBOETO
CITy’K€OHOTO MOJIOKEHUS HaKa3bIBaeTCs TpadoM, JTUOO JIUIICHUEM ITpaBa 3aHUMATh OTPeCTICHHbIC
JOJKHOCTH MITM 3aHUMATBCS ONPEJCNICHHON esITeNbHOCTBIO, JIN0O apecToM B cOOTBEeTCTBHH ¢ YK
Pocculickoit @enepanuu.

9.9. HerrpaBOMEpHOCTH JIEATETLHOCTH OPraHOB rOCY1apCTBEHHOM BIIACTH M OpraHU3aIHii 1o cO0py U
MCTOJIb30BAHUIO IEPCOHAIBHBIX TAHHBIX MOKET OBITh YCTAHOBJICHA B CYA€OHOM HOPSIJIKE.

10. 3ak/109uTeIbHBIE MOJT0KEHHUS

10.1. Hactosee Ilonoxenue ABaseTcs JIOKaIbHBIM HOpMaTUBHBIM akToM IOV, mpuHuMaercs Ha
OOmem coOpaHuM pabOTHHUKOB, cOTIAcOBBIBaeTCS ¢ IIpoCOIO3HBIM KOMHTETOM M YTBEPXKAACTCS
(mubo BBOAMTCS B JACUCTBUE) MPHUKA30M 3aBEAYIOIIETO JIOIIKOJBHBIM 00pa3oBaTeIbHBIM
YUPEKICHUEM.

10.2. Bce u3MeHeHHs W JONOJHEHHMs, BHOCUMBbIE B Hacrosmee [lomoxenue, odopmisitorcs B
MUCBMEHHOU (popMe B COOTBETCTBUHU ACHCTBYIOIINM 3aKOHOIaTENbCTBOM Poccuiickoii denepanum.
10.3. IlonokeHue NPUHMMAETCS HAa HEONPEIECIECHHbI CpoK. VI3MeHeHWs W JONOJHEHUs K
[Tonoxenuro npuHUMAIOTCS B OpsAke, npeaycMorpeHHoM 11.10.1. Hactosmero Ilonoxenus.

10.4. Ilocne npunstus llonoxkeHus (MM WU3MEHEHUH M JIOMOJHEHUM OTAENbHBIX IYHKTOB U
pa3aesioB) B HOBOM peJaKLUU Ipeablaylas peJakliyis aBTOMaTUUECKH yTPaunBaeT CUITY.

Coenacosano ¢ CTK
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